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FIELD SERVICE POCKET BOOK
e Part I.-Pamphlet No. 4, 1943

'APPRECIATIONS, ORDERS, MESSAGES,
AND INTERCOMMUNICATION

1. RULES FOR DRAFTING ORDERS, INSTRUC-
TIONS, REPORTS, AND MESSAGES
i. General :
(0) Dezcription of jormalions, wwits, and delochments
Except when codessigns are wsed, units and formations
will be described by the avtherized abbreviatioss ; ordinal
aumbers writton a3 words will be used to denote armies, e.5.
First (Second, ofc) Army. Cardinal numbsss written os
fgures will be used 1o di particular for lons or units,
e 3 Corps {3rd Corps), 1 Div (ist Division), 2 RWK {2ad
Battalion Royal West Kent Regt), Otherwise numbers
Rt will be writtea as words, o.g. :
: “Two med Btys are placed under comd 3 Div.”
When it i= desired to refer to a unit or formation from
which & portion is excluded, the unit or formation will be
named and the words “fess . . . " deed, on.:

72 Div less two ink bdes.™

und the excluded portion a:-

“twe e?'s 1 RF"

*“dot 3 Fd Coy.!

¥ (&) Use of abhrevitions
Authorized abbrevistions are sst out in Pampliiet No. 3.
Officars are not cxpected to memarize all the suthorized
abbreviations, but a tions other than thoss anthorized
will be used only when wo authorized abbriviation exisis,
ond it is mot possidle tkat the addraviotion will by niisunder-

The writer of an order, report, ete., must extrcise judgment
«Aw" " in the wm of abbrevidtions and avoid those with which the
is unlikely to be familiat, ¢.g. when recivisnts
inclade HG or ether services. Abbroviations will NOT be
used ia communications addressed to Allied formations,
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{¢) Use of capitals
Face, porsonal, and regimental de-signs, the fone

cardinal points of the compass and the " NOT*,
“MOST SECRET”, and ““SECRET” will always bo
written in block capitals,

Where units or sub-units form part.of & Rrger unit, regie
ment, oF corpa w("RA, Rm’--(tdmm)lpnlaghmtm fetter
of each word will be in capitals, eg. B Coyl 10 Fd Regr,
5 Recce Regt, i the same way formations will be written
with the first m,te;a of &c& \cmlf a capital, e.g 1 ﬁ-:’md 'cqgivi
Where no particular unit 'or formation is spaci 1)
i‘r.‘itial'loétbmﬂl not be uted, 0.g. two ind divel

(@) Miscelianecus \

Indefinite torms such as ' dawn.” " dusk,” will mever
be used ; conditional terzms such a5 ' s 3000 as possible,”
* ghould,” ““ may ” are dangorons in an order or iRstruction,
20d will be used only veen it is not possible to be definite.

_ Unless otherwiso stated, the time and placs of arrval of
A Doy of troops refer to the head of the main body.

2; Date . )
@) All orders, instructions, reports, and messages must be
dlsﬂ)l- Dates will be written in'the form ' 3 Sep 42, andd
notin the numeral form 3942, S B
The names of months will be abbraviated by the use of the
‘gjm stight will bo described by both dates over which the
night extends, ¢.g. 1 ;
u_d 29 "
e
3, Time s
(a) Time wili ho described by referenco 1o the 24-hour
ok of four figures foliowed by, “ hrs” will be
used.  The fipst two Sgures sepresent the- and the Jast
‘1w the minutes past the hous. |
"Exampie (Date—3 Sep).

0001 Bra ;. one rainute past midnight, night 2/3 Sep.
45 0800 hrs 4 nine‘o’doctmniomint.w‘ laSep

,""‘ m BOON. J e 5
1685 hex ' : twenty-five minutes to Gve in the aiter

BOOH, ? 2
2400 Lirs * = midnighit 374 Sep,

{6) When plans are being drawn wp which are 1o be carried
out in sccordancy with o time-table, it will be suval to base
the timings oa a time known as * zero hour ™ ; this enables
wrrangements 1o be made in detail without the accessity of
fxing or disciosing, until it is convenient to do so, the actual
moment when the operation will begin. Ta attack zivo
sour will normally be the hour at which the leadiny troops
of the attack-—~irrespective of arm—<cross the start line;
if no start line is given zoro hour will normally be the time
at which the timed high tmjeclormppo:’ling fire programme
opény. Zevo hour will be described in accordance with the
rules in sub-para (@) above. Any action to be taken before
2e10 hour will be timed as * zeto minus (so many minates) ™ ;
action after zero hour will be timed as ™' zéro plus {so many
minutes).” These may be written -abbrovisted, ¢g.
" Z phax 22" ¥

{¢} The day on which-an operation is to begin is kaown o
D, Days before the stare are referred to as D ominus 2,
D minus 1, ¢ic, D minus 1 being the day before ; days after
the start are referred to as D pluc ! D plus 2, ¢to, D plus 2
::gxg the second day of the operation, D plus 2 the third,

50 on.

4. Place names, Iocations, and descriptions

{a)- Lozatiow of keadquariers
The pame of 3 place at which a beadquarters is situated
or from or 10 which a messago is despatched will oever Lo
iven unless it i$ essantial to ensure correct tranymiission or
elivery, of to make the sense plain.

3) Place names

Names of places will bo written in block capitals, thus—
LONDON, exuactly asspelt oo the maps in use.  [f oore than
one [;lm of the same name exists, misuaderstanding as to
which is meant must be avoided by the use of a map reference.

Whero these is any possibiiity of the exact location of any
place, to which reference is made, Meing ‘unknown to the
revipient, tho map reference will bo given.

I & map is referred to, the one used must be specificd
unless, in the kaowiedze of the sender, 2o confusion can anise
by 'the omission of the information.  When a map is specified,
its description wili be given urder the keading of an order,
instruction, or repoct, and at the beginping of & micssage,
e, " Rel Map I-in OS Shect 114 (WINDSOR).”

en & map reference code is vsed, place Damcs must ot
be used {0 coninnction with & coded map refercucs a3 to do
£0 COPpromizes the code.
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(] Methods of descriding location of places ond points
Paiots. wiil be described either by co-ordinates (f a
sTvm«l or gridded map is available), or by giving the
distance and direction from sonse casily found reference
point, e.g.—:
=X rds § oile SW of HASELEY."
"X s bearing 225 degrens from HASELEY CHURCH.™
X rds § mile SW of sécond E in (NOT “of)
HASELEY "
The use of co-ordinates enables a point to be deseribet
with great exu_ctimfio. but takes up time both in writing and

reading. and » bl ibitity “of errors:
description by of & reft poing?':guhow.holuo
10 be preferrxd.

(%) Description of roads .

Roads will be indicated by Plaoc names on them, care
Leing taken to name sufficient pizces to ensure that the road
intended is followed. The word i Alﬁecede not
foliow, the place names, (-,5. *rd BAGSHOT-C ERLEY,”
NOT " BAGSHOT-CAMBERLEY rd.” Railways may be
<milarly destsibed.

(¢} Deseription of areas
Au arca will be described by taking the northernmost
point fisst, and givng the remaining  points in clockwiss

Positions will bs describod from right to left looking
towards the cnemy.

The terms **sight " and " left " applied to our own forces
in rotirement will be taken to refer to the original right and
Jeit fianks, as they were when facing the caemy.

Geaerally, when terms such as “ right,” ** left,” bedore,”
o bebing " beyond,” * front” “ear,” “ on the side of
are wesd to define & Jocality, it must be made cléar to what
thay redor.

{f) Bosndaries
. Bowndarics, if geverally paraiiel to the line of advanco
or withstrawal, will be described from rear to front in advarce,
and from. front to rear in def and withd | .
geneullyl e];arand to the front, they will be described from

ight to ledt. .

“In detafling beundaries between units and formations, the
words “ incusdve ” or ' exclaxive ' (abbreviated to il ™
ar “exel ) will be uzed, These words should be written
place to which they refer. A locality will be
deseribed ay incluzive or exclusive 1o the unit or {ormation to

s
which the writer be , rather th i i
> . beloags, r an as exclusive or indlusive

{g) River banks
~ River banks may bo described as “right” or " left,”
it being assumed that the writer is facing dowastream.
(%) Bearings g
Bearings will be given as bearings whea & gridided
i3 vsod ; otluxwlsoﬁa.s tmem(ngp.lm % e
2, APPRECIATIONS
1. Sequence
\Whether written or mental, appreciations will be in the
following accepted logical scquesgep — '
(a) The objeck to be attxined.
) Factors which affect attainment of the object.
{¢) Courses open to
PRI Orﬁ;'a in which thess are considered
L usually vary logically accord-
(if) the enemy ing to &h»ch b:‘iidz K:s “the
intiative. ’

{d) The plan.
2. Heading for written appreclation
Appreciation of the situation
by

(Name or designation of officer from whoee point of
view the appreciation is written)

3. The object

A corrcct definftion of the “object ™ to be attained is
casontinl. It must b Gearly and accurately statod, The
gb;g:t is A purposs or afm. Do NOT confuse with the

bj; , 0.§. a locality the capture of which will most
rapidly and economically result in the attainment of the
;t:g&:; Objective(s) will emerge as a result of the appre-

The objoct will uently be defined in the orders
npe:iormndo‘:q‘ -G S
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4. Factors
All factors which m::d affect the attainment of the object
P & deducti

must bo . made from each. If
no deduction is possible, omit that factor. Factors should
Ho congidered in order of importance, and should lezd fogically
{rom one o the next. IMPOrLant factors must be stressed
in order that the appreci miay be bal d
Somie of the rolovant factors are likely to be i
(@) Rolative strengrh.  Present dispositions, strength
(including probable reinforcements), mobility, arma-
ment, and morale of the enemy in relation to one’s
own forces.
(&) Ground.
() Time and space,
{d) Weather.
(¢}, Time of the year—hours of daylight aud darkness, cte.
{f) Phases of the moon.
‘) Socurity.~The need to provide ressonzble security
el eannotpt:o neglected.

(#): Communications.—The: signal situation and. supply
and transport will influence every plan.

(i) Water supply.

5. Courses
The arguments for and against cach conrse should x
sammarized. It will nc “fnbo Dbest to discuss the courss
to bo adopted Last,  This sectlion must end with 4 statement
"making clear which course is to be adopted.

6, Plan
The plaa to im the course ad must bo the
5 guwconw previous argument. It must be defisite

‘and clear, concisely-stated in outline, but in sufficient detal
to form & basis for orders.

: ) 3. ORDERS
1. Standard form

By whatever method orders are issued (verbal, written,
message, ete.), they should always follow the same sequeacs
and genoral form, which is as ander. The form sube
)sudi‘:ﬁwmhawwuwdodhdmﬁwwzmaw

INFM -
1. Enemy {@a) (4

s

"y of the Tnfor
whick the plan is dased 0 far
the recipienis reguire o ke it 2
shomid inclnde, in brigf, the com-
mander's qapbreciation of ke
cxemy's plans and intentions and
the probable cowres of the baltle.
W order hat suiordinale comie
manders car interpret theiy orders
intelligently if the emomy al)prs
aft wrexpecled course of action.
(@) £ 4 sswommary of the sitwation and

intentions of amy wmeighbarring
+(®) troops, whose acliox may affect
“{e) that of any recipients of the order.
ote., Inclide any units aliotted usder
command or in support, and
boundaries lald dowen by kigher
commander when mo. beundaries
are ncluded in the micikod parae
graph; otherwise i is more con-

S N st Ak

L ¥ fke method paragraph,

on
as

()
efc.

2. Own tps

INTENTION

3. A dlear, concise, and A‘?Gnilt sHatemen! of rohat the coms

der i ds fo ochi ¢ shosld wol axceed wkat 35 10 be
effected by the plan embodicd in the ovder,
isiperative tense, 1.0, will"

Use ke future

METHOD ~
- (g) ( Must contain a statement of all action
{ ) vequeired by subunits to give effect
€) fo- the intention, e.g. chfeclives,
5 M % bosendaries, jurclion points, delwss-
5. C:ﬂ‘m ing aress, forming-up  places,
b n aXiers ‘start ling, tero howur. 1f must be in
Ay ;" Y sufficient delail fo ensure co-opera-
9, At

10. Ryty The order and number of swub-
11 Res keadings will depend on the opera~
12, ote tion oxnd tke troops under comd and

137 L 18 support,
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r A Brief stalement of majov Poikts on
wkich j wfornatwln u'ki'eqwnd &y
s commander, ting the

4 plan
and mdu/ng the :nmy as lo ths
commander’s intention,

‘A statement of gma»‘ adminisira-
20. Med i dive arr skowid # d
21, 5 omby what sub-unils ive {0
20" Tagls . o

g m‘:“:? Include  such inslructions a5 are
i ‘Rq‘ #ssayy resarding inter

‘and cation,
31, Any pwmuged
light sigs, etc.
ACK (Writtea orders). N.B.—~The ackuowledgment
of 2 tten order means that it has been received
AND understood.

TIME FOR CONSIDERATION followed by any ques-
ons (Verbal orders)

In written orders paragraphs and ub—pangraphi nust e
numbered as shown above to facilitate reference.

When written in full, and not sent in message form,
wmwdbeh«dodasunﬂu

SECRET.
AU ss e iani e isn OO NOT s Copy Noiiiemivaries
Ref Map. (Date).sssscanein

e !
and should be terminated as under te

ACK >

Method of BSSUS v.vvvercsasinsnns

Time of signature .

Time fstued t0 Sigh..oc o B0 cmnsnis e AN AR e A s AR
(Signature, rank ond ap/mnthﬂ

Appx A"
Oop{ No. &57 Na. atc.

DISTRIBUTION

2 2
3 8
orders at regimental
lovel is +— b .
Own sub-units..

Units allotted under comd,

Ugits allotted in support.

Units co-gperating, eg. on: Sanks (if effectivo co-
operation canmot otherwize be sscured).

Own staff,
Own services.
File.
War diary (2 copies).
2, Reconnatssance and preliminary action to be taken
by sub-unit commanders before the issue of

{a) Tashk, -What have you been ordersd to do (given in
superior’s orders)? At ocace determine OBJE! and
approximate area in which sub-unit will operate: this
enables vou to SAVE TIME by taking action as below.

3) Preliminary action

0] Gx}:’ bordinates nsder A RV and lites fov
(i) Deta»l prefiminary moves of sub-unity to bly
{iif) l! enbordiniat ders can be givea roagh area

to Teconnoitre, sead them to do it (ses footnote),

Nore~—Whaa time is short & commander may. after brief
TeconnAissaAnce, Asue ol mplantomabhsn inates to
get on with their own recoanaissances. He must then give
time and place for FINAL ORDERS.

Pamph No. 4
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consider how long you have before zero
kour ; rough out time-table 0 that both you and
abordinate commanders got & fair shars of the

or patrols (if required). 2
iv) Make a for your OWD recONDAISInOE.
(:;“Mumup::—oo to vigwpoint (s} with mmﬁuk
of any attached tmogu whose expert advice is n %
‘on reconbaissanse, Comsider what is koown of
: Strength, location.
g:‘,,m’m {attack) : Strength, position, bowudarics,
flanks, rederve, eoverlnLg‘ ﬁret. S Somi T T
: defence) : Layout o tion ;. 1
0':; &wh’éd(: neighz)‘wxing troops ;  wrtillery S M'b‘lni
otc., five plan ; covering troops and outposts
to be ready. i
While on reconnaissance you develop your APPRECIA-
TION an? by the time you meet subordinates Esl!{osqld
have made your PLAN and be ready to give out ORDERS.

4. WRITTEN MESSAGES
1. General .
2 \  shonld be used for all messages,
s: 7 gF_C ztma}::d strict observance of mles are
essential in mess

writing. e
Copits © messages should be kept by the o ;
}?) .Noihha;‘t:;f:tm written above the space provided for
“(4 nwa;;.esc()&r transemlsslon by Signals ;_uéxﬁs S mast m:
placed in addressed envelopes, ?:xt'::lﬁgm! E A
e o "?& gn the envefopo utless the
contents are so important as to require registration in the
sops d “FROM "
2. Address “*TO " and * T
) Addressees and odginatons of messages will be dealg-
u@l“im: nbt;:‘ngriatefi'- tities as given in Pamphlet No. 3
(Notes 3 and 9) or in excep :
i pare (¢) below, by thair oodoelgmm Vi
in &“&‘Ki;“?p’?;’ R ‘r?) o m"?"mgft.'r \Vbenl (e

n

eszeatial that a mcsnﬁ should be delivered o' a spevific
indiviiual the toxt of tl message will start with ~“ for ., , .
{foliowet by the name o appointment of the individual
concerned),” 0.g. “ for €GS. , . " or ' for major SMITH,”
) The “30™ and “ FROM " address spacas will always
be completed ia clear by the originator when the IEssago
15 to be transmitted through a siéu:d office, whether code-
sigas have been aliotted or not. When the message is 10 bo
passed by wircless without passing through 2 signal office,
codo-signs. when allotted, will b wsed, 0.8. it & company
headquarters served only by a wirdess set. Y
(d} In addressing A formation headqaarters above a brigade,
abbreviations indicating the branch of tho staff, subordinate
commandor, Or service to whom the age a8 addressed
will ba included. Similadly the originator, if from & hoad-
quarters nbovg‘,: brigade, will inciude bis bramch, arm, or

service in tho “ FROM ™ space.
Examples—
To Q2 Corps From RA S Div
G 1 Div 3 Inf Bde
ST 1L v G+ Gen Tyt Coy
3 Inf Hdo 2 QUEENS
G 1 Diy 4 CAMB

fe) 11 no eode-signhas been ailotted to e brasel concerned
and the message is transmitzed by Signals in chear, the branch
itiaks will be transmitted in Qear, followed by the code-sign
of the beadquarters.
3. Multiple address messages
following rules will apply to multiple  address
DIERSAGOS T
(2) When an originator wishies exch regipient to know to
what other Tecipients a message has been addressed,
the address will be written oa cach copy 10 a straight
line or lines, without punctuation, Oi%.
368 Tk Bde 5 Inf Bde 10 Inf Bde RA RE
The address will be sigmalled as written to all
add This procedure is used by all three

Services.
®) * Repeated."=In order to distinguish between those
to whom the is tdd)lg‘:gd for action aml
those to whom it is repeated for information. only,
the originator will write the word " rped * after
thie ist of the ** action ' addresses and before the
first of the  information ooly ” addrosses, .8, i
36 T Bdo 5 Iof Bde 10 Inf Bdo rptd RA RE
The word “* rptd ** will be signalled, knd wiif alvo
appear on the copy’ for cach addresses:  Each
: Pamph No. 4
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recipicnt will then seo 1o whom the miessage his
Leen addressed and ropeated,

(c) AR informed!"—When {t js unnecessary for an
addresses to know to what others the message has
been sent, the expreasion  all infor " wili be psad
at the end of the text. This will indicate to signal
olficers concernedd ~that, of the addresses on the
original message, the oaly ones that need be signallod
on any parcotar cirouit arc those witich that
CITCRIL SOTVES.

AN informed ' procedure shonid be dopted
whenever possible, becauso it greutly fmproves the
security of messapes pasesd by wireless in clear, as
well 2%’ saving the transmission. of unBecessary
[rouns,

Under this proccdure the message as yeceived by
any-iadividual will contain in the ™ address to ™
only that individeal's own sddress; or il more
than osic of the aidressos is served by tho same
circnit, afl the addresses so served,

Tho word ' rptd ** will appear in the ** address
o on the mesmge as received by thos ad-
dressecs 10 whom the message i uddressed  for
infonmation only.

Other. Services . do not uso. this precesiure. The
words * all infm ' must therefore NOT be inserted

I miessages to thea,
(d) On messages sent by despateh rider afl addresses
will appear in clear.

4. Originator’s number

(&) The text begins with the originator's distinguishing
fetter and number in the Appropriate space.

(8) Unit and formation h uarters will use the dis-
tinguishing letters O, 1, A, amdl Q according €0 the branch
copcerned, No other letters will be nsed. Sub-units may
e any combisation of letters up to two in number,
provided they have not already been allotted and do not give
any indication of the identity of the zeades, Lis unit oF
formation. :

(c)b'rhc distinguishing Tetters will be followed by 4 nussler
which will be the serial namber of ontgoiny messages from
tho ‘office or appointment beld by the originator, A series
will start afresh from 1 cach day at midnight.

5. Date

Noither the moath nor the year will be inserted in the date
space, which is for the day of the month only,

“ 5

& In reply to nomber
Whest messages are sent in reply, or refer, to'a
modwd.thomrym!ﬂcms}{lbelwudind:m‘ﬂw
“is Reply to Nember " and will NOT appear in the body
of the "hm 4 will ircl tbc‘datuoltho
mesaage, : to & messuge rofcrence

i e‘: the tf;sl!h. 3 reply t%onumbet" sp%
be completed thus: Q24/17.

7. Body of the measage

4] T tbe text each of the following will be Swritten in oae
poce i— %

0 A single word {or its abbreviation), letter o fgure,
@5 A comblaation of figures; e.8. -~
mapre Q3472 witeea & (1) (0 (9" )
(ui; A combization of two or owre letters occurring
Sogeiher in nn abbeeviated term or title, o.g. i —
= FSPB written as | eson
2 R IR F written a3 =1 G5 [E1
A sir SC writtea as @ @
) A combination of letters andjor figares ratod by
an obligue stroke, .8, i— e 7
wight 2/3 Sep written as E@] =)
[¥)7 A cipher group (up to five letters or figures).

{5 Roman 1y, apostrophes, and mathomatical 3
5. thoso for yards. foot, inches: dogress, poscentages, plos
and mings, cannot be telegraphed and must be rcp?a by
words or recognized abbrevintions, o.g. yds it

(3 Ducimal potrts.~A decimal point will be indicated by

T tho word ' pofnt ™ in full betweon the Fgures con-
cerned.  If thore are no whole sumbers, ' 0 will be insertod
before the word “ point,”” e g, i

1-5 written as [ point 5" .
75 written as * 0 point 75" !

(&) Froctions—Fractions will either be written as words,
of, i written in mr« the conjunction “and " will be
inserted  between whole pumbers asd the following
(m_e.t;o:i:.g’.?’{ may be written exfhorss ' two and one haif

(¢) When it is required to indicate inverted commas, the
woids “quote ” and “unguote ' will be written “before

Pamph No. 4
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and after respoctively the words to be shown fn inverted
2 . “reversal " writton a8 " quote reversal
{f) Single letters; letter ciphers, co(b-eignu code namos,
e, P 1 and regimental names, the four cardinal
poiats of the compass, and important words, such as * NOT,"
will be written in block letters; otherwise capitals will not
be used, The use of dashey and oblique strokes should be
resorted to only when absolutely necessary, eg. ' night
23 sep*. Underiining will not be employed in any clrcum-
stances, except for e-signy, since it caanot be sigmalied.
Code-signs, whether in the address or text of 3 message
will always be underlined.

&) Punctuation ~A full stop will be writtea as (v )", bat
whoa the mesaage is typed the ordinary full stop . may be
used.  In nefther case may anything else be written or typed
in the space, No is required at the end of the text,
Othier  punctuation signs are not transmitted in signal

; care must be taken that thelr omission does pot
alter the senss of the message.

() Whea a i5 to be transmitted through & signal
office code-signs will ROT be used, and all reference to
formations and units will be made in clear.

)y 4 ris—1f an acknowledgment is required
from thase who have to take action on the message the
oxpression “ack”, which will not be followed by the sign for
& full stop unless it is followed by * all infm,” will be written
&t the end of the ge. If an ackoowledg is also
mui;:dmn those to whom it has been repeated, “ all ack

S. Signature
All mossages will be signed by the originator with his
name and rank oaly.

9. Mothod of transmission

The mothod of transmission to be used iza Sigaals respon-
sibility, but the originator is respousible for informing S.zoals
R e o spucs at the Joot of A C2125

-Signing in Q) riate 3 at the foot 128,
:za"i:n?»: the wofgsmffosr gan(gRET and SECRET (s
fan\ 10 below) ;  he need not delete the space not sigaed.
f the left-hand space is used the originatlor must =a
whether ““ any method ™ s " except " or  fnc) ¥ wirdess, He
will write any other instructioss in the space mirked
“ Originator’s Instructions. Degree of Priority.”

& L ____\._—.-—---—1‘_"—‘
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10. Security of messages

(3) For security purposes mesasages are divided into the
following categorics i—

i) MOST SECRET, Messages of such a highly secret
natuce that theyqmust not bo scon s'h:nym.
other than of personnel, during their passage
between the e of origin and addresses.
imesages will invariably be transmitted in ciphes.

Begin such messagos  MOST SECRET (%), siga
in the sighs-bhand space, and pass direct under sealed
cover £ the cipber office. B 2

(8) SECRET. of such a nature that they must
2ot be passed in clear by any means of mmn{iu.ion
Esli€ to intercoption By the enemy, but may be
wes by inter<communication persoanc! other than
Semengery, ordeclics, and oop-confidential clerks,

Begin wuch messsges " SECRET (4)", sign in
right-hand “and under sealed cover to
the signal atics,

{55) Messages of less degree of secrecy than ii) batwhich
“_tlotbepuudindearbyanymo(anso(m-
mission fiable to intercoption by the encmy.

Siga in right-hand space. -

{i¥) Memages of such a natare that they may bo passsd

clear by any means except wiret:ss. 3 I
Sign in left-hand space.

1) ms&;» {tl:; :::'dbe passed inciear by any means,
m left. space and add ** incl * wi %
(Bet see (3) below.) ik
@) Mesages will Norbemt(ndarb'witdmmp
during active operations, whea speed :s, of puramorun:
‘ . and 1l 35 consideved that the ememy cannol take
five aciion om the wessago if imterce, Undér these
conditions any message may be authorized to be sent in clear

by any means by the following officers 1

(i) Abowe i HQ.—Any officer authorized
frank am;o " nsz);ATB." > N

(H) Beotweoen and within brigades and units.—Any officor,
provided that contact with the enemyA‘:}n‘ beon
made, and the messags deals with operations in

Pamph No. ¢
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18 12

{¢) Spocial precsutions to be takea when mossages sent
by line tel&raphy are liable to be overheard by the enemy
are described in FSPB, Part 11, Pamphist No. .

11. Degree of priority

Tf A specinl degree of priority is required the indication
fo.g, * inmediate ') will be written in full in block capitals
l;t uula space marked “ Originator's Instructions. Degreo of

Tority. "

1 niultlple nddress Messages the copies for some only of
tho addressees may require a degreo of priority ; originatars
will indicate to which copies this pricrity is to be given,
o.‘.‘" IMMEDIATE 3 [of Bde ™

T

Men tho ** ropeated " procedure ks used, the degree of -ll"
priority indicatcd will apply oaly to the ** action ™ rddresses J
!
!

T e s
s

TR NGRS
artes
[
T
= =

il

unless eded by the word ' ALL” eg. “ALL IM- 1
MEDIATE™

Ackmowledgments will be given the samo degree of
priority as the message acknowledged.

Unit commanders NOT below the mank of lieutcmant.
colonel may frank messagos ‘' IMMEDIATE ™ ; unit
covimanders below the rank of lievtenant-colonel and
adjutants may only frank them “ IMPORTANT.™

situations of special an unauthorized officer ‘
m frank a message as “* IMMEDIATE" but he will be

3 personadly responsible that his action is justified by the

circumstances,

12, Time of origin !
This is the time at which the originator signs the micssags )
and is filled in by him, The 24-hour clock will be isad, ]
but the abbireviation ** hes * will NOT be added.  When o
ordered the time of origin will lee followed by the zono letter,
£ are

e
(9
i
Wiy
o
A
A SSRGS S

s A pim

OIS Sty
l 0
@
CUREHERE
Coy
15
L2
T
CLA T
IMJORTANT B O

TR LN I R AL e

CGr Dy

TR
ekt ot s 4 W Saak
D A T o
P,

tween UNits and formations

j.c. when

5
i
(O]
oy

o

not in thé samo time xons. ;

13. Head and foot of AF C 2128 ; 1
:
:

=

B Oy

The remainder of the mossage form is for the wse of
signals,

. 14. Examples
EXAMPLE 1 -~—Specimen multiplo address message for
transmission through a signal centre.
Note |.—-Add and originator are shown in clear, 4 2
y L % B WAL IMUE INBNOE VA Ot
:

|8
O
A O
Mo 3 QUMY
L
Earien
A b T ot T w0 Sy ™

W el

oo Pna
CALL
AND
INSTRUC
Tions
To

I
l

P vtrveere

sbbreviated tities being used. Where the method of trans-
mission demands it, uiit signallors will substter codessigrs. Xammh Yo, 4
Nm2.-—l{oguool prionity given o copy for one addresses

www.vickersmachinegun.org.uk
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EXAMPLE 2. -—Spccim:n multiple address message ‘for
transmission by Signals,

Notz 1.—In this example it is assumedt that the copies for
“A”and Q" being for the use of another branch of the
same staff, can be delivered direct ; dn this case " A" and
0 " would be struck through in the *“ TO * space, and only
geven copies handed to bagmls. 2

Nolee;—Ad: ;‘ngé:ct is a ired {mm t"sol;c to whoxﬁ
message s repeat ree of priosity appliss to a

-5 alm gaents to hsaen:)"' IM)p!ls IATE."

EXAMPLE 3.—Specimen muitiple address messagoe for
transmission by Signals.
Note 1.~Ia this example Sigaals have authodty to omit
all irrelevant. names when sigaalling tho address,

Note 2. ~All units mentioned in text are io clear,  Signals
will substitnte code-sigas if nocessary.,

Note 3.—Degree of priority applies to copies for ™' action”
uddresses ?:lgy no acknowledgment reguired  from

*information only ™ address.

5. INTERCOMMUNICATION
| B Rﬂcponslhllm
() R Sigoals pro of§ ication, other

than pastal, foran ar'n) tn the feld down to the hcadq.mtc'i
of “regiments,” batterics, aund battalions. Within these
units inteccommunication is carried out by wnit signailers
and ordertios.
) The following principlesstiow the chain of responsibility
{0 sigoal commuuications i—
{f) The unit Is responsible for the provision and main-
tenance of communication to headquastars of
Sad-units,

{i3) Resrnubnhty for !awm ¢ mmunte-uonklromdgm

dt, i, each comuander is responsible for

anvanging commuascation with his left-hand neigh-
boury

{i§i) A unit js responsible for the provision and maln-
tenanca of communication with its  sepporting
artillery. The artillory commandar, howaver, must
do what ba can to assst and shiould  cccupy
sdiecent hoadquarters whonever possbie

N
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{iv) 'Whea tnlcs are eo-oporaum vdux mfaniry, the.
bidity for res y

383 primiaril
with the tank ‘.tboxs.. "‘wuha
wireloss sot for the purpose,

(¢} The above p-bmplea do not absol - a
from the dnty of takmg un n iR bxs to proyido the

it has beeapoutbaeto :}z e
anyrwaum not o B &0
ance with these principles. o

2. RT signal procedurs
(@) Rules for the use of RT
@ Codnss’@s ~=A three-detter group known as & " code-
¥ aliotted to each (mmapuon and it headd-
m. Sub-units cploy- the iga of the
mit with figure or fgerc-lottor xfAx, o.g.
\Q Phg 1, PNQ 2, or PNQ 1A,
(it) ka-ngns.—-—lnmm communication betwesnone
HQ and ‘another, ashgloe\ll s mployed RKnown
as the “ Jink: aml this is always the code-sign
o( the junior Q. Link-signs can beabbmriated
to the inyt lotter {or the first two letters if confuslon
might arise) or to the affix, whea used,
(i) Limkcalls —The link-sign is the only “call™ emplayed
7 cither terminal, when maim; A message to
& other terminal,
‘Example~~1 WESSEX {codesign CDR) has a
message for A Coy (code-sigh CDR 1).
1 WESSEX seads :—Hallo chardie one, have you

received spare ba ‘charlic one over.
A Coy sends :—Huollo charlic ome, batterles
or mewed. of,

t—In a mesage wnt from A Cop to
L\Vkﬁgh)s muly the same call and reply would
nmaGe.

{iv) Codé-nemes. for ~—To avoid disclosing
~ the nature of a h t? bnbyrc(cninztoa
special ammm .4 brigads mzjor),
k names are standardized thi
@W i 5 e ronghout
G (Operations) & oo st
T H50 ZUACORN
AQ Staff 2 MOLAR
Sigaals ... 2 e L S PRONTO!

Pa 7
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The vso of MINOR i3 authorized in
with any of the code names Hsted abo\o 1o ind«au
,lho aty ol the holder of any appointment, ¢.g.

Y MINOR" of & batnlton wonid indicate
thc second in command.

\thnmry A code name may. be used in
conjunction with o eod ot c'ﬁs;m'gle when
an officer is visiting ano hendquatters), If
possible,  however, rorhl amonﬂ.:go s to be
preferred, €2, your sunray, our-sunray.

) mmaeode-dgnmz:diniﬂ:obmof%
g:enkermns! procede it by the w o
sign.” : s

{¥i) Miap references concerning ouy own trosps MUST be
disgulsoed,

(vii) Conversations should be kept short ; officers should
write 2 note of what they intend to suy hefore
plutting through 2 call;

. (1) Code words with pro-arnanged meanings to uit the

‘operation in hand: should be used as much as
possible. All ofiicers wil muke themsalves thoroughly
conversant with the code werds lo use,

(ix} As far'as possible conyersations sltonld be so worded
thauhvy e infalligible to thoss taking part, with

}}a ‘and motual ancerstanding
but NOT to the enemy,

(&) Binis o ke tie of RT
() Spesk vach word cleazly and without aver-anphass,
{ii) Don't shout or talk rapidly.
i} Keep the microphone close to the cuth; much
i so-oalled hd.ing is dno(}n tumins lhe moutb away

ot

ata mp)

iv) Read amessage in sui phnmandaotomwom

f ), at a time. ltlsmachcaslu(obta:aphusothna
singhe word

) Albwhm!orthpmgeﬁobownmn down as the
cirenmstances demand,

4

v

e

a3

vi) Use discretion in out any words that are
4 bx“r eonfl:z:“::mtb’;r whetier.

(vii) Brevity and nimpbuty of words are of the greatest
importance. Uso short, casily recognizable’ words.
Ahnnniunowdd-mylhmh\os)mbh«.

{e) Place names and msp referances

These ntust be enunciated clearly, bat nesd not be
or ypelt out unless conditions are bad, when the
"1 say again * or “ I spell ™" must be nsed,

(d) Prozedure phvases

Meaning
OVER “Ead of tramsmissien-—a reply ls
Y expected.”
OFF " End of transmisdon—no reply is
oxpected.’”
OFF TO YOU 1 bave finished with you and am
£oing to call semeone else.”
O.K. m{; " ar " Measa
mnvezw -4 xe
* Reception is uth(utoty
SAY AGAIN * Repeat whiols message.’
SAY'%gMN FROM ' Repeat from . . . to

ALL AFLER (OR
ALL BEFORE)

WORD AFTER (OR
WORD BEFORE)

AS YOU WERE
WALY

* Repeat all uiter {or ali bedore) , . .”
‘' Repeat
before)
** Cancel the last phrase sent.”
“ 1 have Enisked for the time

vz?tda&w(etv:ocd
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